Sales Invoice Management

Invoice Management module allows users to provide invoices (Sales, Debit or Credit Note) data.
Following are the steps to manage sales invoices under domestic transactions section of sales ledger:

1. After successful login, Taxpayer will be redirected on Iris main dashboard. Go to “Invoice
Management” option from Iris mega menu and select “Sales Ledger” sub menu as shown below:

Registration ~ Declaration ~  Assets Declaration +  Rectification ~  Appeals + Refund ~ DNFBP » Withholding / Advance Tax = CPR Correction ~ | Invoice Management = | MIS

Information Center
Z ;! i 1My Profile(s) R Salesiedgay te %Change Pin &Cnange Password @ Logout

» Draft

» Inbox

» Outhox

Submission Date Period End Date

Task
No records found.

Registration Mo.
» Completed Tasks

Pages (lof1) | record(s) found

2. Iris will redirect user on “Sales Tax Invoice Management” section with a list of available filters to
search invoice records as shown below:

Registration No
Domestic Transactions
No file chosen

— Search Invoices

‘Sales Tax Invoice Management ®

Buyer Registration No / CNIC Buyer Name Invoice No
Seller Registration No / CNIC Seller Name Invoice Status Select -
Trans Type Select - Invoice Type Select = Sale Type Select =
SRO/ Schedule No. Select - Item Sr. No. Select - Destination of Supply Select -
Sale Origination Province of Supplier Select - From Date o] To Date o]

Search

Domestic Sales and Purchases Invoices

(of10) S H 147 record(s) found

" Invoice Invoice Buyer Registrafion Seller Registration Sale Crigination Destinati
. Status Remarks Invoice No Type Date Noi CHIE Buyer Name No/CNIC Seller Name Sale Type Province of Supplier “Suppl
i Purchase 01-Nov-
1 ‘ Valid ‘ ‘ 875875 Invoice ‘ 2021 | | | | ‘ Products ‘ PUNJAB | SINDH
i 05-May- | KXXXKXNKAK | | | ‘ Goods at standard rate ‘ GILGIT
2 ‘ Valid ‘ ‘ 12346 | STWH 2021 (default) AZAD KASHMIR BALTIST?

3. To add new purchase invoice, Click on “Add Invoice” button provided for domestic transactions

as follows:

Regisfration No
Domestic Transactions.
No file chosen

= Search Invoices

‘Sales Tax Invoice Management

Buyer Regisiration No / CNIC Buyer Name Invoice No
Seller Registration No / CNIC Seller Name Invoice Status Select -
Trans Type Select - Invoice Type Select - Sale Type Select -
8RO/ Schedule No.  Select - Item Sr. No. Select - Destination of Supply Select -
‘Sale Origination Province of Supplier Select - From Date o] To Date [

Search

+ Add Invoice

Domestic Sales and Purchases Invoices
(tof10) IS5 ¥ 147 record(s) found

SriNo.  Status Hapa Invaice Ho Type Date No/ CNIC. No/ CNIC Province of Supplier

| 1 ‘ Valid | ‘575575

Invoice

Invoice Invoice Buyer Registration Buyer Name Seller Registration Seller Name Sale Type Sale Origination Destinati

Purchase | %%‘W' | | Products PUNJAB | SINDH

Suppli




4.

Iris will open invoice details window with a radio option to select “Sales” for sales invoicesand
add details as shown below:

Sales Tax Invoice Management =
Registration No

Domestic Transactions.

No file chosen
P e

Purchases ® ' Sales ‘ -
Buyer Registration No / CN|C*|:| Buyer Name* Buyer Taxpayer Type* Reistered
Invoice Type” Select - Invoice No™
Sale Origination Province of Supplier*| Select = Destination of Supply* Select

Invoice Date” ®
- Sale Type* Select -

HSCoge Description Seiect Rate Select uom ssisct
+ Quantity / Electricity Units Value of Sales Excl. ST SEDEREDRET
Fixed / notified value or Retail Price ST withheld at Source Exdra Tax
——— Total Value of Sales(n case of
SRO/ Schedule No. Select ltem Sr No. Select

@ Save ltem i Clear » Close

=]
| ‘

SrNo.  Action Status Remarks Invoice No Description hEStodes Sale Type Rate Quantity uom pakisuiSalesiE

No records found.
«

(ot 1) 0 record(s) found -

In efbr, Taxpayer was provided with an option to add sales invoices under Annex-C of Sales Tax
Return and user needs to create return first for adding invoices as shown below:

L Sales Tax & Federal Excise Return (2021-22) Current - [IE115511615] Preparing
[Sales Tax
'thubﬂ Name Tax Period Normal  Revised Submission Date
S G
= Monihy| no.21 v | ERmehE Uz ] Eewzoer ] i ] I ]
[ | CNICin case of Individusl  COY/AOP/IND  Business Nature Tax Office Revised N+ [
5 i o — Py s—
IS Report
Annex-C ‘
Saiea Tacfolm [ — SN E— Name[ ]
Annex-A
R T —_
i ) voe (R
Particulars of Document
Annex-H
Tree Sale Origination province of Supplier[Saleer _ v] O —
Annex - |
[ —
Annex -4 _—
Invoice Details
Annex - K I S
iy rvpe [Googs at st Raz Quansity
o Value of Sales Exci. ST Sales Tax FED in ST Mode [
Fixed / notified value or Retail Price [ S — ST wiehheld at Sourca[ ]
Tosal Valus of Sales (in case of PFAD onm:| HS Code jon [ ]
Further Tax ——————

SALES TAX 2017-18 SRO No. / Sch B —
Add/ Save [INUPGSIENN Delete Al | Attach File ] Submit Invoicos JGHBMIN

General Instructions for STR 8 (T
.

Total 7
[Valu -
of G
Fixed ! Sales|
Sales Sn
aiue N ST
Vailue rthheld
saive x| oo orAD

After selecting “Sales” radio option from the form, enter “Buyer Registration Number / CNIC” in
provided field andselect “Invoice Type” from the dropdown as “Sales Invoice” as shown below:

Sales Tax Invoice Managerment

GridLis AT +]

Note:If you don't have any.

business activity during the tax

Registration No

Domestic Transactions

Purchases ® Sales

Buyer No/ CNIC™ Buyer Name™ | X00000XXXXX Buyer Taxpayer Type™ Linfegisterad
Invoice Type* Select -~ ‘ Invoice No* Invoice Date* ®
‘Sale Origination Province of Supplier I Destination of Supply” Select - Sale Type® Select -
Select
HSCode Description] s Invoice Rate Seiect uom Seiect
- Quantity / Electricity UnitSl  pebit Note e of Sales Excl. ST Saks IoRED 0 ST,
Fixed / notified value or Retail Pricgl Credit Note withheld at Source Extra Tax
e of Sales(in case of
Eunihes; PFAD only)
SRO/ Schedule No. Seiect item Sr. No. Seiect
Sele

@ Saveitem & Clear  x Close
| ] srNo.  Action Status. Remarks Invoice No Description pi=Coda Sale Type Rate Quantity UoM Yalue of Sales Excl
No records found

»

Taxpayer can select type as Debit / Credit Note to add relevant invoice, system will load
associated fields based on invoice type selection. Taxpayer can add data for Debit/Credit Note on




7.

same screen and Iris will load saved records in relevant annexure through auto-load function of
Sales Tax Return.

In efbr, user needs to switch to Annexure-I for adding Credit/Debit Note details as shown below:

oy |

MIS Report
- $2 Preparin
p— ___
Particulars of Supplier/Bu:
Sales Taxe Retum s
ey e L — ]
Annex- @ e —
Annex - H Debit / Credit Note
Anne -1 « e — [ —1 P e —
=0 Reason Speciy f Othersl
ra— T —
ra— Bactintars of Ortalnal kwojes
invoice Tvoe O — P —
B E— O —_ | Quaniny [
Vaiue g S e [E— D L —] ST wishheie [
P — Furher 7o [
iara ot e ;
BT peinmemmmme
P — N — L S—
e
B — D — Furher Tax[ ]
et
Difference Adjustable (Original - Reviged)
Return
e etetizon f ST 15 P— ] vale Exch.ssies 7o« (] Seles estreD i 57 o [
Note:If you don't have any

Mull Return' link given above.

business activity during the tax ,,a,m,m of
period, then just click the "File Debit / Credit Note I Invoice
Saies
Plln:ha S-Ie m ST ST
selNTHCHIC] ne 5 et o] Tonc
i e

List
. Summary Report

After selection of invoice type, enter values for a sales invoice and related items by fill out all of
the mandatory fields and then click "Save Item" button as shown below:

Sales Tax Invoice Management

Purchases ® Sales

Buyer No/ CNIC” Buyer Name*| 500000000 Buyer Taxpayer Type® Unregisiered
Invoice Type® Sale Invoice - Invoice No* 52554454 Invoice Date”| 13-01-2022 ®

Sale Origination Province of Supplier” CAPITAL TERRITORY - Destination of Supply” GILGIT BALTISTAN - Sale Type®| BOOOOGOGOO0GXK =
——— T ————

HSCode Description” XXNNMXNMHNKHNKK - Rate” 5% - LG | 2000000000000C -

= Quantity / Electricity Units Value of Sales Excl. ST 800,000 Sales TaxFEQIN ST/ 40,000.00
Fixed / nofified value or Retail Price. ST withheld at Source Exdra Tax
Further Tanx| 24,000 Totel Value of Sales(in case of

SRO/ Schedule No ltem St. No.| Select -
Selel
[ » © Save ltem & Clear = Close
£ Item(s) List
SrNo.  Action Status Remarks Invoice No Description Dot Sale Type Rate Quantity uom pakeciSac B

No records found.
«

(1of 1) 0 record(s) found

After saving item details, Iris will load saved information under “Item(s) List” with option to edit
and delete items record as shown below:

Sale Onglnatlcm

gvmgle of CAPITAL TERRITORY ~ Dﬁti"sagg" °of CAPITAL TERRITORY = Sale Type* Goods at Reduced Rate -
U]
HSCode Description® Select Rate® Select UOM" Select
Quantity / Electricity Value of Sales Excl. D
ok S Mode
Etxed nouﬁegt\a/ﬁlgﬁg ST withheld at Source Extra Tax
Total Value of
Further Tax Sales(In case of
PFAD only)
SRO / Schedule No. Select -~ Item Sr. No. Select -

@ Save ltem & Clear » Close

HSCode

Sr No. Action Status Remarks Invoice No Description cription Sale Type Rate Quantity
04-b-Eggs, Honey & Goods at I
1 ] Valid 55636666666 Ed. Products Of 04 2%
I Sl Animal Oriain Reduced Rate

(1of 1) "1 record(s) found




8. Repeat step 5 to add multiple items against the selected invoice. Saved items detail will be listed
as shown below:

| Goods at ‘
|E33=s R Reduced Rate So%

Domestic Transactions
Invoice Details >
[ — i
HSCode Description™ Select Rate* Select UONF Select
Quantity / Electricity Value of Sales Excl Tax/FED |n ST
i i Units ST Mode
SAXERLIXECH I3 SO ] ST withheid at Source Extra Tax
Total Value Of
Further Tax Sales(In case of
only)
SRO / Schedule No. Select -~ Item Sr. No. Select -
| Save Iltem < Clear » Close
T e | b
Sr No. Action Status Remarks Invoice No Description @um Sale Type Rate Quantity
Sr | - ) | | 09-b-Coffee, Coffee Goods at
% 1 s ® ‘ valid | | 3425 g;psm‘ges Niate, ‘ o9 e o i 7%

2| 260 20

Please note that Invoice details remain filled for the user to enter multiple items against same invoice
unless the user wants to re-set the invoice details.

9. To re-set invoice details and add items under different invoice, click on “Clear” button as shown
below:

Saies Tax Involce Management

Purchases ® Sales
Buyer Registration No/ CNIC" Buyer Name* Buyer Taxpayer Type Reols
Invoice Type® Select Invoice No* Invoice Date”
Sale Origination Province of Supplier”  Select Destination of Supply” Select Sale Type® Select
HSCode Description Seiect Rate Seiect UOM Select
Quantity / Electricity Units Value of Sales Excl. ST Seles TXRED I ST}

Fixed / notified value or Retail Price ST withheld at Source Extra Tax
Further Tax Total Value of Sales(in case of

PFAD only)
SRO/ Schedule No. Seiect ftem St. No. Select
= =
. SrNo. Action  Status Remarks Invoice No Description Do, Sale Type Rate Quantity uom Volie peoks bt

| No records found.
<« >

10. Close invoice details window, Iris will redirect back to domestic transactions section where you
can find details of all saved records by applying filter values as shown below:

Regisiration No

Domestic Transactions

Mo file chosen --

— Search Invoices.

Buyer Registration No / CNIC Buyer Name Invoice No 875875

Seller Registration No / CNIC. Seller Name Invoice Status Select -

Trans Type Select - Invoice Type Select - Sale Type Select -

SRO/ Schedule No. Select - Item Sr No. Select - Destinafion of Supply Select -

Sale Origination Province of Supplier Select - From Date ® To Date
=+ Add Invoice Refresh
Domestic Sales and Purchases Invoices
(10of1) 1 record(s) found
Invoice Invoice Buyer Registration Seller Registration Sale Origination
SrNo.  Status Remarks Invoice No Type Date Nol CNIC Buyer Name No / CNIC. Seller Name Sale Type Frovince of Supplier
Purchase 01-Now-
| Valid ‘ ‘ 875875 ‘ Invoice ‘ 2021 | | Petroleum Products PUNJAB | SINDH



11. All Sales Invoices, Debit and Credit note data entered by Taxpayer will be visible under their
respective annexure in“Sales Tax Return”. As soon as user creates a Sales Tax Return, all
invoices already available in system including third party invoices will be auto loaded in relevant
annexure. In case the Sales TaxReturn is created before adding invoice, Click “Load Invoices” as
shown below:

d ® Save | Submit | @ Cancel | & Print 22
. Sale Invoices load Successfully.
26(1) (Monthly Sales Tax and Federal Excise Return filed voluntarily) + :

HKHXXXXHXXXXK

Number

01-Jan-2021 - 31-Jan-2021 Tax Year 2021 Valid Upto
Due Date 20-Feb-2021 Document Date Submission Date: *

Data | Annex-C (Sales) i Annex-A (Purchases) ‘ Annex-B (Imports) | Annex-D (Exports) Annex-H (Stock Statement) Annex-J (Production Data)

Annex-K (Steel Production) I Annex-E (Federal Excise) Payment I Verification

- Filter
Buyer Regisﬁatiorémll)cl Buyer Name Invoice No
From Date o) To Date o) Invoice Type Select -
Sale Type Select ~ Sale Origination Province of Supplier Select - Destination of Supply Select -

‘ Search Clear

Sr

Buyer Seller s - 5
Status Registration Buyer Registration No Seller Ongmanon Deshnahon Sale Invoice Invoice Invoice HS Rate
ho; No / CNIC ci L b Dat

Name Name Province Province Type ype 0. ate Code

Association

of Persons
11

; Individual : o o
1 valid| 2000011 1000000000004 | f SINDH PUNJAB Services | STWH | 003- Aug- 9808 | 16%

The same function was available in efbr as “Sales Data” under the respective annexure as shown

below:

I Print this Page
L Sales Tax & Federal Excise Return (2021-22) current N [III5911615] #2 Preparing
Sales Tax
[(Control Center}
 Tax Period NTN Name Tax Period Normal Revised Submission Date
. Nov.21 ¥
*/Monthly| Nov.21 ¥ | Ef e [FER fihie et User 3 ] T ] [ ]
| - 2
| 6] chiCin case of Individusi  COY/AOR/IND  Business Nature Tax office Revisea ne [
e g
B8888-0000002-3 [ | SR — Assesseanc [ ]
MIS Report
Annex-C
S L — L — L —
Annex - A
Trse
Annex - G
Particulars of Document
Annex - H
Trse Sale Origination Province of Supplier[Selet v Namber[ 1]
Annex - |
ome[ ]
Annex - J
e
Annex - K
Sale Type Rate| Queniy[ ]
Annex - P
uow valve of sales excl. ST ] sales Tax/ FED nsTMode ]
Fixed / notified value or Retail price ] R | ST Withheld at Source [ ]
Total Valus of Sales (In case of PFAD only) |:| HS Code Description [ ]
Further Tax
Zeros
£S TAX 2017-18 heduleNo. [ V] memsino [ v]

GUIDELINES ‘AddSave . T Delete All Attach File | Submit Invoices | SUBRIBARRSRINS
e EEc e Back To Refum

T —

Return

Fillng. S

Betum

Note:If you don't have any Document

business activity during the tax



