Purchase Invoice Management

Invoice Management module is available in Iris now that allows Taxpayer to provide purchase invoice
data in case of unregistered sellers and STWH (Purchase) invoices in case of registered sellers.

Following are the steps to manage purchase invoices under domestic transactions section of sales ledger:

1. After successful login, Taxpayer will be redirected on Iris main dashboard. Go to “Invoice
Management” option from Iris mega menu and select “Sales Ledger” sub menu as shown below:
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2. Iris will redirect user on “Sales Tax Invoice Management” section with a list of available filters to
search invoices records as shown below:

‘Sales Tax Invoice Management
Registration No

Domestic Transactions

No fle cnosen

= Search Invoices

Buyer Registration No/ CNIC Buyer Name Invoice No-
Seller Registration No/ CNIC Seller Name Invoice Status Select -
Trans Type Select - Invoice Type Select - Sale Type Select -
SRO/ Schedule No.| Select - Item Sr. No.| Select - Destination of Supply Select -
Sale Origination Province of Supplier Select - From Date o To Date o)

Search Clear

+ Add Invoice

Domestic Sales and Purchases Invoices
1or10) SISl 147 recorats) found

i Invoice Invoice Buyer Registration Seller Registration Sale Qrigination Destinati
SrNo. Status Remarks Invoice No LR Tt ks Buyer Name i Seller Name Sale Type Province of Supplier Sppl
i Purchase 01-Nov-
1 ‘ Valid ‘ ‘ 875875 ] ‘ 2021 | | | | ‘ Producis ‘ PUNJAB | SINDH
- 05-May- Goods at standard rate GILGIT
2 ‘ Valid ‘ ‘ 12346 | SR ‘ 2021 | | | | (defaul) ‘ AZAD KASHMIR | BALTIST?

3. To add new purchase invoice, Click on “Add Invoice” button provided for domestic transactions
as follows:

‘Sales Tax Invoice Management %

Registration No

Domestic Transactions.

Nofile chosen

= Search Invoices

Buyer Regisiration No f CNIC Buyer Name Invoice No
Seller Regisiration No/ CNIC Seller Name Invoice Status Select -
Trans Type Select - Invoice Type Select - Sale Type Select -
SRO/ Schedule No. Select - Item Sr. No.| Select - Destination of Supply  Select -
Sale Origination Province of Supplier Select - From Date (o] To Date (o]
Search | Clear

+ Add Invoice

Domestic Sales and Purchases Invoices
(tor10) | S 147 record(s) found

Invoice Buyer Registration Seller Registration
Date No/ CNIC. Buyer Name No/ CNIC Seller Name Sale Type Province of Supplier

i Invoice
SrNo. Status Remarks Invoice No Type

Purchase 01-Nov-
Invoice | 2021 | | Petroleum Products PUNJAB | SINDH

1 ‘ Valid | ‘875875

Sale Origination Destinati




4. TIris will open invoice details window with a radio option to select “Purchases” to add details as
shown below:

Sales Tax Invoice Management

Registration No

Domestic Transactions

No file chosen
® Puchases  Sales
Seller Registration No / CNIC* Seller Name: Seller Taxpayer Type’ | red
Invoice Type" Select - Invoice No* Invoice Date* @
Sale Origination Province of Supplier Select Destination of Supply* Select Furchase Type' Select
tem Detail
HSCode Description Select Rate Select uoM Seiect
- Quantity / Electricity Units Value of Purchases Sales TaxFED in ST/ 0.00
Fixed Retail Value ST Withneld as WH Agent Extra Tax
Input Credit not Allowed FED Charged
Soid ® Saveltem & Clear  x Close
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4 ND
= HsCode s
1 srno. Action Status Remaris Invoice No Description et Purchase Type Rate Quantity uom Value of Purchases Al
A
Na racords founa. —
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In efbr, Taxpayer was provided with an option to add purchase invoices under Annex-A of sales tax
return and user needs to create return first for adding i |nv0|ces as shown below:
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5. In Iris, Taxpayer does not need to create return to add invoices. Invoices can be added from
invoice management section at any time. After selecting “Purchases” radio option from the form,
enter “Seller Registration Number / CNIC” in provided field as shown below:

Sales Tax Invoice Management

0y
Registration No

Domestic Transactions
Ci

® Purchases  Sales

Seller Registration No / CNIC*  30000000X ‘ Seller Name* [ seller Taxpayer Type® Lini=o=ierec ||
Invoice Type” Select = Invoice No* Invoice Date" @
Sale Origination Province of Supplier” Select Destination of Supply” Select Purchase Type® Select

m
o

HSCode Description == Rate oot uom =

+ A
. Fixed Retail Value ST Withheld as WH Agent Extra TSX

Quantity / Electricity Units Value of Purchases Sales Tax/FED ir o ST 0.00 =
Input Credit not Allowed FED Charged ﬁ
Selex ® Saveltem  © Ciear  x Close
§ ier
J R I R EEEEEEE——————————————————— A
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z0

IND
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(1of 1)

record(s) found

Please note that Iris will verify the CNIC from NADRA and FBR records and load “Seller
Taxpayer Type” (i.e. Registered / Un-registered). In case the CNIC is verified from NADRA but
does not exist in FBR record, the seller will be considered as Un-registered seller. For adding the
purchase invoice as type “Cotton Ginner”, the Taxpayer (seller) must be registered for sales tax.



6.

Select “Invoice Type” from the dropdown as “Purchase Invoice” as shown below:

‘Sales Tax Invoice Management
Domestic Transactions

Invoice Details

® Purchases Sales

Seller Registration No / CNIC" XX000000MXX Seller Name™ XXXXXXXXXX Seller Taxpayer Type” Unregiclered
Invoice Type” Select Invoice No™ Invoice Date*

Sale Origination Province of Supplief Destination of Supply* Select Purchase Type® Select

Select
HSCode Descriplion|  pyrchase Invoice Rate Select UoM Select
Quantity / Eleciricity Units. - sy Value of Purchases: Sales TauFED 11 ST .00
Fixed Retail Value thheld as WH Agent Extra Tax.
Input Credit not Allowed FED Charged

A Save ltem 1 Clear = Close

Item(s) List

Action Status Remarks Invoice No Description D'gc?%%gn Purchase Type Rate Quantity uom ﬁ

| Ne records found.
<+ I — 4

Taxpayer can select type as “STWH” to add withholding invoice, system will load relevant fields
based on invoice type selection.

Provide data in all required fields and select “Purchase Type” from the given options in
dropdown as shown below:

Sales Tax Invoice Mianagement
Registration No
Domestic Transactions

® Purchases Sales
Seller Registration No / CNIC*  XXXXXXXX Seller Name® BKXXXXXXX Seller Taxpayer Type® Lini=ai
Invoice Type* Purchase Invoice Invoice No™ XXXXX Invoice Date* 12-01-2022
Sale Origination Province of Supplier’ PUNJAB Destination of Supply” SINDH ‘ Purchase Type® Select

HSCode Description = Rate Select Select
Quankity / Electricky Units| Valis of Purcheces) Goods at standard rate (default)
Fixed Retail Value ST Withheld as WH Agent Goods at Reduced Rate
Input Credit not Allowed FED Charged Couds at zeto-rate
Petroleum Products
Gas to CNG stations
ftem(s) List Mobile Phones

Processing/Conversion of Goods

5 = -~ HSCode
SrNo.  Action Status Remarks I N ey Purchase Type
0. e nvoice No Description Description 3rd Schedule Goods

No records found.
<«

Iris will enable Ttem details as per selected purchase type. Add details of the item and click “Save
Item” button to save record as shown below:

Sales Tax Invoice Management

Regitration ] @ "

® Purchases  Sales

Seller Registration No / CNIC* xx0000a00¢ Seller Name*| Individual 44 Seller Taxpayer Type™ Lnreq=iered
Invoice Type™ Purchase Invoice - Invoice NO™  XXXXXXXXX Invoice Date” 12-01-2022
Sale Origination Province of Supplier” PUNJAB - Destination of Supply” SINDH - Purchase Type® Services
HSCode Description” Select - Rate Select - UOM Select -
s Quantity / Electricity Units Value of Purchases® Sl S S <
Fixed Retail Value ST Withheld as WH Agent” Extra Tax
Input Credit not Allowed FED Charged
= somn oo
Ttem(s) List D
E " _— HSCode .
E Description Description Purchase Type Rate Quantity uom Value of Purchases D
| ‘
F omusae' Plants 06 Services ‘ 1% ‘ 50,000 D
< I —
Rl >

(Tof1) 1 record(s) found




9. After saving item details, Iris will load saved information under “Item(s) List” with option to edit
and delete items record as shown below:

Sales Tax Invoice Management

Seller Registration No / CNIC*  xxx000000¢
invoice Type* Purchase Invoice
Sale Origination Province of Supplier~ PUNJAB

HSCode Description” Select
Quantity / Electricity Units.

Fixed Retail Value
Input Credit not Allowed

Seller Name*| Individual 44
Invoice NO™  XXXXXXXXX
Destination of Supply” SINDH

Rate Select
Value of Purchases™
ST Withheld as WH Agent”
FED Charged

® Purchases

Sales

Seller Taxpayer Type® Unieaisierad

Invoice Date” 12-01-2022
Purchase Type® Services

UOM Select
Sales Tax/FED i inST ST

Exna Tax

®

(esmeren ] oo

» Close

SrNo.  Action Status Remarks Invoice No Description D'fe'ssu% Purchase Type Rate Quantity uom Value of Purchases S
06-a-Live Trees And
| 000000 Qe alhaln 06 Services \ 1% \ KG | 50,000

10. Repeat step 8 to add multiple items against the provided invoice details. i.e. multiple items
against same invoice. Please note that Invoice details remain filled for the user to enter multiple
items against same invoice unless the user wants to re-set the invoice details.

11. To re-set invoice details and add items under different invoice, click on “Clear” button as shown

below:

Sales Tax Invoice Management

Seller Registration No / CNIC”  xxoo000
Invoice Type® Purchase Invoice
Sale Origination Province of Supplier” PUNJAB

HSCode Description” Select
Quantity / Electricity Units
Fixed Retail Value
Input Credit not Allowed

Invoice No

‘ XXX

Description

06-a-Live Trees And
Other Plants.

® Purchases
Seller Name” Individual 44
Invoice NO™  XXXXXXXXX
Destination of Supply” SINDH

Rate Select
Value of Purchases”
ST Withheld as WH Agent*
FED Charged

Purchase Type

Services

Sales

Seller Taxpayer Type” nreaisiarar
Invoice Date” 12-01-2022
Purchase Type® Services

UOM Select
Sales Tax/FED in ST
Mode

Extra Tax.

e come

HSCode
Description

uom Value of Purchases %

‘ 50,000

12. Click on “Close” button to close invoice details window, Iris will redirect back to domestic
transactions section where you can find details of all saved records and can apply filter values as
shown below:

Registration No

Domestic Transactions

Choose File | Nofile chosen | Import | Validate |
— Search Invoices
Buyer Registration No / CNIC Buyer Name Invoice No 875875
Seller Registration No / CNIC Seller Name Invoice Status Select -
Trans Type| Select - Invoice Type Select Sale Type Select -
SRO/ Schedule No. Select - liem Sr. No. Select Destination of Supply Select -
Sale Origination Province of Suppiier Select - From Date To Date )
+ Add Invoice [~
Domestic Sales and Purchases Invoices
(or) 1 record(s) found
Invoice Invoice  Buyer Registration Seller Registration Sale Ongination Destination
i EETE RN D= Type Date No/ CNIC LT ErE No / CNIC IR Province of Supplier Supplier
Purchase | 01-Now-
1 | Valid ‘ 875875 [FIEis ‘ G | Petroleum Producls PUNJAB | SINDH

3



13. All purchase and STWH invoices entered by Taxpayer will be visible under their respective
Annex-A (Purchases) in “Sales Tax Return”. As soon as user creates a sales tax return, all
invoices already available in system including third party invoices will be auto loaded in relevant
Annexure. In case the Sales TaxReturn is created before adding invoice, Click “Load Invoices” as
shown below:

Task 26(1) (Monthly Sales Tax and Federal Excise Return filed voluntarily) + Transaction Date  18-Jan-2022
Name 200000O0KK Registration OO0
Number
Period 01-0ct-2021 - 31-0ct-2021 TaxYear 2022 Valid Due Date 20-Nov-2021 Document Date Submission Date
Upto *

Data Annex-C (Sales) Annex-A (Purchases) Annex-B (Imporis) Annex-D (Exports) Annex-H (Stock Statement) Annex-J (Production Data) Annex-K (Steel Production) Annex-E (Federal Excise)

Payment Verification

= Filter
Seller Registration No / CNIC Seller Name Invoice No
From Date ® To Date o] Invoice Type Select -
Purchase Type Select - Sale Origination Province of Supplier Select - Destination of Supply Select -

Sales Tax Amount Invoice Status Select =

. Search Clear

Domestic Purchase Invoices data

(Tof 1) 1 record(s) found
Fixed
s Assels Seller Buyer Sale Destinat " Purch
Nr | InAdmissible Status Registration No Seller Name Registration No/ Buyer Name Origination esslna \‘un g Type Number Date u;c 228
& Capital 1CNIC CNIC. Province upply e
Goods
JAMMU Purchase Coodsist
1 Claimed | 300000000 HHRKKKK HHKHKKK YOOOOHK o BALOCHISTAN | | o Sami-SIo4 | 01-Jul-2021 | Reduced
KASHMIR e

RER) 1 record(s) found .

The same function was available in efbr as “Purchase Data” under the respective annexure as

shown below:
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